
  

                     DDDAAALLLLLLAAASSSTTTOOOWWWNNN   AAARRREEEAAA   SSSCCCHHHOOOOOOLLL   DDDIIISSSTTTRRRIIICCCTTT   
 

 
 

Dr. Joshua A. Doll, Ed.D. 
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TO:          Board of School Directors 
 

FROM:    Dr. Joshua Doll, Assistant Superintendent  
 

DATE:     September 2017 
 

RE:          Policies for Consideration and Public Review             

 

 
 

Accompanying this memo are seven (7) Policies, seven (7) Administrative Regulations and three 

(3) Attachments.  The policies were approved by the DASD Policy Committee on August 21, 

2017. 

 
 

  

Policy 

Number 

Policy Title Revision Purpose 

121-AR-1 

Additional Administrative 

Regulations for Overnight 

Field Trips 

Revision to administrative regulation which adds language 

related to the administration of medication, especially as it 

relates to students with a Section 504 agreement. 
 

121-AR-2 Field Trip Permission Form 

Revision to administrative regulation (permission form) which 

adds language related to an employee designated by DASD with 

the exclusive purpose of administering medication and 

consenting to medical treatment in the absent of the 

parent/guardian. 
 

137-AR-3 

Affidavit of Supervisor of 

Home Education Program 

(Elementary Student) 

Revision to administrative regulation to reflect change in 

immunization requirements. 
 

137-AR-4 

Affidavit of Supervisor of 

Home Education Program 

(Secondary Student) 

Revision to administrative regulation to reflect change in 

immunization requirements. 
 

138-AR-2 
Exit Criteria for English 

Learners 
Policy rewritten to reflect new criteria for English Learners (EL) 
 

201 Admission of Students 
Revision to policy which reflects current practice related to 

admission of students. 
 

203 
Immunization and 

Communicable Diseases 

Policy renamed and rewritten to reflect current immunization 

requirements including revised list of immunizations, provisional 

admittance, exemption exceptions and timeline and method for 

the district to report to the Department of Health.  
 

203-AR-1 Immunization Requirements 
New administrative regulation which reflects changes to the 

new immunization requirements.  
 



204 Attendance 

Policy rewritten to reflect requirements set forth through Act 

138 of 2016 which provides significant changes to the truancy 

system in Pennsylvania. Act 138 was effective immediately, but 

the provisions do not apply until the 2017-2018 school year.  

210 Medications 

Policy revision which provides additional protocols and 

clarification related to the distribution of medication on field 

trips and other school-sponsored activities.  

246 School Wellness 

Policy renamed and rewritten to reflect current requirements 

including the formation of a wellness committee, fundraising 

exemptions, in addition to communication and assessment 

strategies.   

808 Food Services 
Policy revision which provides guidance related to school meal 

charges and accounts.  

915 

School-Affiliated 

Organizations (Booster Clubs 

and PTOs) 

Policy revision which reflects requirement for rental of school 

facilities. 

 

 

 

Policy recommended for removal: 

 

808-AR-1 
Student Payment of School 

Meal Accounts 

Removal of administrative regulation due to changes being 

embedded in Policy 808 (Food Services). 

 

 

 

Policies recommended for future consideration: 

 

707 AR Use of District Facilities 
Policy revision which complies with current practice and 

applicable laws and regulations. 

707 AR 

Attachment A 
Use of School Facilities 

Attachment rewritten to tighten the category of users and 

implementation. 

707 AR 

Attachment B 
Rental Fees 

Attachment revised to ensure staff fees appropriately cover 

district costs. 

707 AR 

Attachment C 

Application for Use of School 

Facilities 

Attachment revised which adds additional language and 

direction for user. 
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Book Policy Manual

Section 100 Programs

Title Field Trip Permission Form

Number 121-AR-2

Status Up For Revision

Adopted January 12, 2017

Last Revised August 21, 2017

DESTINATION/DATE/TIMES                                                                                     
 
On (Day of the week), (Month) (Date), 20(XX), students will have the opportunity to visit the
(destination) (location).  The field trip is related to our studies of (XXXXXXX). Students will be
engaged in activities in preparation for this trip and will participate in follow-up instructional activities.
This is another opportunity to extend our curricular studies to include experiences outside of the
classroom setting.
 
Trip Guidelines:

Cost: $ XXX.00 (check payable to XXXXX) – This is for transportation and/or other fees.
The approximate hours of this field trip will be from XX:XX a.m. until XX:XX p.m.
Ask for a disposable packed lunch and drink OR include order for cafeteria provided
lunch.
Cancellation Policy:  If a student is unable to go on the trip for any reason, we must be
notified by (Day of the week), (Month) (Date), 20(XX).  Refunds cannot be granted after this
date.

 
We are in need of additional chaperones for this trip. Chaperone requirements would include walking
(most of the day) and being responsible for approximately twelve (12) students. (They will have to
check in with you at various times throughout the day).  If you are interested in chaperoning,
please contact your child’s XXXXXXX teacher, by email, as soon as possible.
 
 
(cut here)
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
- - 
 
DALLASTOWN AREA SCHOOL DISTRICT
     (FULL NAME OF) SCHOOL
 
FIELD TRIP PERMISSION FORM/STUDENT INFORMATION

 
 
TEACHER______________________________________
 
Student’s Name:___________________ Student’s Address________________________
 
Student’s Date of Birth:_______ Parent/Guardian Preferred Phone Number:______________
 



Student’s Medications/Allergies/Other Conditions:__________________________________
 
Student’s Physician Name & Phone:_____________________
 
I, the undersigned parent or legal guardian of __________________, hereby give permission for my
child/student to participate in a school sponsored “Field Trip” to__________________ on
__________________________________________(Day of the week, Month, Date, Year).
 
PARENTAL ACKNOWLEDGMENT OF RISK & HOLD HARMLESS AGREEMENT
 
By allowing my child/student to participate in the field trip, I am requesting that a school official or
employee designated by the Dallastown Area School District become the temporary custodian of my
child for the exclusive purpose of administering medication and consenting to medical treatment if
necessary. In the event of a vehicular accident, I also understand and acknowledge that according to
PA State law, my automobile insurance would be the first response and the immediate response for
other injuries would be my health insurance.
 
I understand that the participation of my child in this trip is voluntary and is not required by the
district. I have read the itinerary for the trip and grant permission for my child to attend the trip and
participate in any activities associated with the trip. In granting permission for my child to participate
in this field trip, I acknowledge that my child will be exposed to risks that include but are not limited to
severe weather, transportation accidents, terrorist attacks, medical emergencies, and other
unforeseen events. In recognition of these risks, I agree to hold harmless and indemnify the
Dallastown Area School District against any legal claims related to the events that occur during the
trip.
 
Any legal claims relating to any of the events of this trip shall be subject to the laws of Pennsylvania
and decided by the Court of Common Pleas of York County.   
 
________________________                                                __________________________
 
Printed Name of Parent/Guardian                                      Signature of Parent/Guardian
 
 
Please return this form by:                                                ___________________________
 
___________________________                                          Date of Signature
(Day of the week, Month, Date Year)
 
 
FOREIGN TRAVEL ONLY – I acknowledge that I must have evidence verifying that I have personal
health insurance that will cover my child outside the U.S. and, if it does not, it is my responsibility to
purchase travel insurance. The district is not legally or financially responsible for the healthcare costs
of my child during the trip. Verification of insurance must be attached to this Permission Slip and
provided to chaperones .
 
I acknowledge that the district reserves the right to cancel any trip on the basis the trip would pose an
excessive risk for students and the Administration has the discretion to make a determination as to
whether the trip poses an excessive risk.
 
 
________________________                                                __________________________
 
Printed Name of Parent/Guardian                                      Signature of Parent/Guardian
 
 
Please return this form by:                                                ___________________________
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Exhibit A 
 

Use of School Facilities 
Category of Users 

 
The user categories are defined as follows: 
 
Category I 
 
Activities directly related to the normal school district programs shall be permitted the use of the 
various school facilities with the established rental charges being waived by the school 
district. The applicant will be required to pay all staff fees.  Groups and/or activities that are presently 
included in Category I include: 

1. Teacher Association  
2. School affiliated booster clubs, including camps run by booster clubs 
3. School affiliated Parent Teacher Organizations  
4. School affiliated co-curricular, extra-curricular and intermural activities  
5. Invitational athletic events sponsored by the booster clubs and/or athletic teams  
6. Employee wellness program  
7. PIAA and YAIAA athletic events 
8. County or state government or educational organizations approved by the school board of 

directors.  
 
 
Category II 
 
Activities sponsored by those non-profit organizations that are chartered or established totally within 
the Dallastown Area School District and whose program shall provide civic, educational, or athletic 
benefits to participants, which shall consist of a minimum of seventy percent (70%) of Dallastown 
Area School District residents. The charge shall be fifty percent (50%) of the rental rate for these 
activities. In addition, the applicant shall pay all staff fees. 
 
Category III 
 
Activities sponsored by those non-profit organizations not chartered or established totally within the 
Dallastown Area School District and providing civic, educational, or athletic benefits to a group of 
individuals, which do not consist of at least seventy percent (70%) of Dallastown Area School 
District residents. The charge shall be seventy-five percent (75%) of the rental rates for these 
activities. In addition, the applicant shall pay all staff fees. 
 
Category IV 
 
All other organizations not addressed by the previous three (3) categories shall be considered in 
Category IV.  The rental charge for the use of facilities by Category IV users shall be the full rental charge 
set forth on Exhibit B.  In addition, the applicant, the applicant shall pay all staff fees.   
 
 



707-AR.  ATTACHMENT B 

Exhibit B 
 

RENTAL FEES 
 

                  SCHOOL FACILITY         Full-Day Rate        Half-Day Rate 
 

 

High School Auditorium 

 

     $600.00 
 

     $300.00 
 

Middle School Auditorium 
 

     $480.00 
 

     $240.00 
 

Intermediate School Auditorium 
 

     $600.00 
 

     $300.00 

Classroom (if approval is granted)      $60          $30 

 

High School Gymnasium 
 

     $720.00 
 

     $360.00 
 

Middle School Gymnasium 
 

     $480.00 
 

     $240.00 
 

Intermediate School Gymnasium 
 

     $720.00 
 

     $360.00 
 

High School Cafeteria 
 

     $360.00 
 

     $180.00 
 

Middle School Cafeteria 
 

     $360.00 
 

     $180.00 
 

Intermediate School Cafeteria 
 

     $360.00 
   
     $180.00 

 

Elementary Gymnasiums 
 

     $240.00 
 

     $120.00 
 

High School Soccer Field – Not Available  
  

 

Tennis Courts – Rates Available Upon Request 
      $120      $60 

 

High School Track 

 

     $120.00 
 

     $ 60.00 
 

Swimming Pool 
 

     $600.00 
 

     $300.00 

High School/Middle School Campus 

    Field Hockey/Softball Field/Baseball Field 

    Middle School Field Hockey Field 

    Lower Soccer Practice Field/Intramural Field 

 

     $ 60.00 
 

     $ 30.00 

Elementary Fields 

    Ore Valley (1 Soccer – 2 Baseball Fields) 

    Dallastown (None) 

    York Township (1 Baseball/Soccer Field) 

    Loganville (2 Baseball or 1 Soccer Field) 

    Leaders Heights (1 Baseball/Soccer Field) 

 

     $ 20.00 
 

     $ 10.00 

Note:  A half-day is four (4) hours or less   

 

 

 

 



Exhibit B 

 

High School Stadium Turf Field (2 Hour Increment) 

 

High School Stadium-Without Lights $200 

High School Stadium-With Lights $250 

 

 

 

 

STAFF FEES 

 
 

        On Duty    Off Duty   

      Staff *   Hourly Rate  Hourly Rate   

 

Custodial 

 

$40.00 

 

$60.00 

 

Swimming Pool * 

 

$30.00 

 

$30.00 

 

Stage/Audio Visual 

 

$45.00 

 

$45.00 

 

 

Staff fees shall be billed only in hour increments and to the next full hour based upon the amount 

of time applicable. 

 

 

* Depending upon size of rental group, security and/or additional staff may be required with a 

resulting increase in staff cost.   

 

 

 

 

 

 

 

 

 

 

 

 



707-AR.  ATTACHMENT C 
 

Please email completed application to ashley.spector@dallastown.net     
or mail to: 

Dallastown Area School District 

Buildings & Grounds Office  

700 New School Lane 
Dallastown, PA 17313-9242 

Application for Use of School Facilities 
All information must be completed for your application to be processed. 

 
*NAME OF PERSON SUBMITTING APPLICATION:  __________________________________________________ 

ADDRESS OF PERSON SUBMITTING APPLICATION: _______________________________________________            

CITY: ____________________________ STATE: ____________ ZIP: ___________________ 

*TELEPHONE NUMBERS:  ____________________________ (CELL) ______________________________ 

*EMAIL ADDRESS: __________________________________________________________________________ 
*NAME OF ORGANIZATION BEING REPRESENTED BY APPLICANT (if any):  

______________________________________________________________________________________________ 

ADDRESS OF ORGANIZATION: _____________________________________________________________ 

CITY: ____________________________ STATE: ____________ ZIP: ___________________ 

TELEPHONE NUMBER:  ____________________________  

EMAIL ADDRESS: _______________________________________________________________________________ 

WEBSITE: ______________________________________________________________________________________ 

Is the Organization a registered non-profit?   □  Yes      □  No  If yes, you must provide a copy of 503 form. 
*FACILITY REQUESTED: _____________________________________________________________________ 

*DATE(S) REQUESTED: ___________________________________ TIME: ___________ TO: ______________ 

*DATE(S) FOR REHEARSAL: ______________________________ TIME: ___________ TO: _______________ 

EXPECTED PARTICIPANTS:  __ 
    

Are more than seventy (70%) percent of participants Dallastown residents:     □  Yes      □  No   
 

*TYPE OF ACTIVITY: ________________________________________________________________________ 

USE OF PROCEEDS: _________________________________________________________________________ 

*Check any of the related services necessary or requested during the rental: 

□  Custodial staff: times needed ________   to _________    

□  Security staff: times needed ________   to __________ 

□  AV needs: _________________________________________________________________________________               

□  Doors:  Door # _______________________ unlock at __________  locked at ___________  

□  Event Set-up (be specific include needs, locations and times): ______________________________________  

__________________________________________________________________________________________________

______________________________________________________________________________________ 

□  refrigerators     □ score board   □  restrooms      □  life guards 

□ other (please list): 
__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 

Will any outside vendors be attending your event?  □  Yes      □  No   

 
**Anyone utilizing district facilities must establish contact with the Buildings & Grounds office at least 1 week prior to 

the event in order to complete detailed arrangements. 

 
 



 
Are the expected participants going to be children?         YES         NO 

 If yes, I confirm that all employees or volunteers who will care, supervise, guide, control or have routine interaction with 

children have had their background checks (PA State Police, FBI or FBI Exemption (if applicable), Child Abuse Clearance 

Report) as required by the Administrative Regulations, and the background checks yielded no evidence of prior crimes, child 

abuse or other activities that would make those individuals unfit to be involved.  Background checks must be no more than 

one year old.  

 

___________________________________________  ______________________ 

Signature of applicant or organization representative    Date 

 
NAME OF INSURANCE CARRIER:   

A Certificate of Insurance, naming the Dallastown Area School District as an additional insured, must be obtained and 
provided no later than ten business days prior to the event or your event will be canceled.  If you will have any 
outside vendors attending your event we will also need a copy of their Certificate of Insurance, naming Dallastown 
Area School District as an additional insured. 
 

 

I __________________________HERBY CERTIFY THAT        I HAVE         I WILL SECURED A SIGNED GENERAL  
           PRINTED NAME OF APPLICANT 

RELEASE AND WAIVER OF LIABILITY FORM FOR EACH PARTICIPANT. ___________________________________  
                  SIGNATURE OF APPLICANT  

The applicant agrees to abide by Dallastown Area School District Policy 707, the related administrative regulations and the procedures 
adopted under it when using the school facilities requested. Further, the applicant agrees to pay all charges applicable to the use of the 

school facilities.  The applicant understands and agrees that this application and the documents referenced above are legally binding. The 
applicant represents that all information set forth herein has been reviewed and is determined to be complete and accurate in all respects. 
 

__________________________________________________________ 

*PRINTED NAME OF APPLICANT OR ITS REPRESENTATIVE 

 

 
_____________________________________________________________________________________________________                      ____________________ 

*SIGNATURE OF APPLICANT OR ITS REPRESENTATIVE          DATE 

 

**Clearance and waiver sections as well as application must be signed before application can be processed 

……………………………………………………………………………………………………………………………. 

 (For District Use Only) 
 

DATE OF RECEIPT OF APPLICATION  Initials of Recipient    

CATEGORY OF APPLICANT     

RENTAL COST (Rental Fee plus Personnel, Security and Cleaning Costs): ______  
  

  


